Form D


Chapter Packet Instructions
Virginia Division, United Daughters of the Confederacy(
Your Chapter Annual Report Packet contains the following materials:

· Convention Call 130th Division Convention
· Alice Whitley Jones Banner Criteria

· Minnie C. Eller Banner Report Form

· Mrs. John S. Goldsmith Banner Rating Sheet

· Chapter Narrative Request

· Chapter Officers List Request
· Chapter Members List Request

· Real Granddaughters & Real Great-Granddaughters Report Form
· Minutes Order Form

· UDC Statistical Requirements for Historian General’s 

· Committee Report Instructions and Forms

CONVENTION CALL

This includes the Convention tentative schedule as well as information on rooms and event reservations.

Credentials and registration Information and Forms

This includes instruction sheets, Credentials Form (for Delegates, Alternates, and proxies), and Advance Registration Form for the Division Convention.  Both forms must be sent to the Division Credentials Chairman.  Keep a copy for your files.  Deadlines are printed on each form.

Alice Whitley Jones Banner criteria

This banner is awarded annually by the Division at the Division Convention through the Historian to the Chapter that has completed the best overall historical project relating to the Confederate era. Send THREE (3) copies of your submission to the District Chairman by August 1st.

minnie C. eller banner report Form

Please be very careful in completing this report.  Your points are tabulated with the other Chapters in your District and go toward awarding the Minnie C. Eller Banner.  Chapter should report work completed by the Chapter since September 1, 2019 plus any work that is projected to be completed before August 31, 2020.  Send ONE copy to the District Chairman by August 1st.  
Mrs. John S. Goldsmith Banner Rating Sheet

This award is presented by Virginia Division in memory of the first Director General of the Children of the Confederacy, to the Virginia Division UDC Chapter giving the most support to the Children of Confederacy in Virginia. Send ONE copy to District Chairman by August 1st.
chapter narrative report – Please Prepared as a Word Document, using Times New Roman size 11 font.
Describe work done by the Chapter since last September 1, and any work that is projected to be completed before August 31. Limit: 300 words. Your report will be edited to no more than 300 words.   If you are unable to email, send TWO copies to your District Chairman by August 1st.  If you use a computer to draft your report, please e-mail a copy to the Division Recording Secretary at recording@vaudc.org and the Division President at president@vaudc.org. 

CHAPTER OFFICERS LIST – Please Prepared as a Word Document, using Times New Roman size 11 font.
List all your elected officers, including complete contact information for each officer, (including 9-digit zip code), telephone number and e-mail, (if any.)  Please ensure that all information fits on one side of one 8-1/2 x 11” page (typewritten). If you are unable to email, send TWO copies to your District Chairman by August 1st.  If you use a computer, please e-mail a copy to the Division Recording Secretary at recording@vaudc.org and the Division President at president@vaudc.org. 

EXAMPLE

Mrs. Dawn Diehl, 39775 E. Colonial Hwy, Hamilton, VA 20158-3149………………………….…..President

703-638-2515; mcdawn21940@aol.com  

CHAPTER MEMBERS LIST – Please Prepared as a Word Document, using Times New Roman size 11 font.
List all your Chapter Members, including complete contact information, (including 9-digit zip code), telephone number and e-mail, (if any.)  Please ensure that all information fits on one side of one 8-1/2 x 11” page (typewritten). If you are unable to email, send TWO copies to your District Chairman by August 1st.  If you use a computer, please e-mail a copy to the Division Recording Secretary at recording@vaudc.org and the Division President at president@vaudc.org. 

EXAMPLE

Mrs. Dawn Diehl, 39775 E. Colonial Highway, Hamilton, VA 20158-3149; 703 638-2515; mcdawn21940@aol.com  
MINUTES ORDER FORM
Each Chapter must order one mandatory copy of the Division Minutes.  Individual copies are $6.00 per copy.  Additions may be made up to the last day of Convention.  Email this report to your District Chairman and Division Recording Secretary by August 1st.   If you are unable to email, send ONE copy to your District Chairman by August 1st.  

Real Daughters AND GRANDDAUGHTERS REPORT Form

Use this form to update information about Real Daughters and Granddaughters who are Chapter members.  Send ONE copy to the District Chairman by August 1st. 

UDC statistical requirements for historian general’s awards
Use these forms to provide information that will be tabulated for the Division and used by the Historian General to determine winners of the General historical prizes. 

Send ONE copy to the District Chairman by August 1st. 
CHAPTER NEWSLETTERS
Send any Chapter newsletters to be judged to District Chairman by August 1st.
committee report Instructions and forms

See separate instructions for Committee Reports.

Please direct any questions concerning your Annual Report Packet, to your District Chairman or Division President.
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